Call for Contributions and Advertisement for Staff Members

A. Essential Requirements
Citizenship – Citizen of a Member State of the European Union (EU) and enjoying full rights as a citizen.

Integrity – The participants must maintain the highest standards of personal integrity, impartiality and self-discipline within the EUSR Support Team. Participants are not allowed to provide or discuss any information or document as a result of access to classified and/or sensitive information related to the EUSR Support Team or respective tasks and activities. The participants shall carry out their duties and act in the interest of the EUSR.

Knowledge of the EU Institutions – Knowledge of the EU Institutions and international standards, particularly related to the Common Foreign and Security Policy, including the Common Security and Defence Policy.

Knowledge of the Western Balkans – Very good knowledge of the history, culture, social and political situation of the Western Balkans, in particular through field experience in a multilateral working environment.

Negotiation Skills – Must have excellent negotiating skills and the ability to work professionally in a stressful and diverse environment.

Flexibility and adaptability – Ability to work in arduous conditions with a limited network of support. Must be able to cope with possible extended separation from family. Ability to work as a team player with excellent interpersonal and communication skills.

Physical and mental health – Physically fit and in good health without any physical or mental problems or substance dependency which can impair operational performance in the EUSR Support Team.

Ability to communicate effectively in English and other languages – Must be fully fluent in written and oral English language. Report writing skills are especially needed. Knowledge of French will be an asset. 
Computer Skills – Skills in word processing and spreadsheets are essential. Knowledge of other IT tools will be an asset.

B. Essential Documents and Requirements for the Selected Candidates
Passport – Seconded participants should obtain a diplomatic or service passport from the respective national authorities.

Visas – EUSR support members must ensure that any necessary visas are obtained for entry into the Kosovo area prior to departure from their home country. It is also essential to obtain any transit visas, which may be required for passage through countries en route to the Balkans/Kosovo area.

Security Clearance – Seconded participants should have or obtain a national security clearance "EU SECRET" level or equivalent.

Certificate/Booklet of vaccination – To be in possession of a valid certificate/booklet of vaccination showing all vaccinations and immunisations received. To be vaccinated according to the required immunisations for the geographical area.

Medical Certificate – To be in possession of a valid certificate declaring fit to participate in the context of EUSR support team activities.

Driver Licence – Be in possession of a valid - including Balkans/Kosovo area - civilian driver licence for motor vehicles (Category B or equivalent). Being able to drive any 4 wheel drive vehicles.
C. Job Descriptions
Political adviser (Kosovo based)

(Reference ST04/10)

Main tasks

The Political adviser, under guidance of the EUSR, will be responsible for contributing to the development of respect for human rights and fundamental freedoms in Kosovo in accordance with international and EU standards on human rights. Particular focus will be to monitor developments and engage in the field of protection of rights of people belonging to minorities. The Political adviser will be responsible for supporting the EUSR in implementing his mandate with regard to the rights of women and children. The Political adviser will be expected to perform the following tasks:
· To monitor political developments in Kosovo of relevance for the implementation of the EUSR mandate in the field of Human rights/protection of rights of people belonging to minorities.
· To draft political analysis and strategy papers recommending and planning for Human rights/protection of rights of people belonging to minorities-related activities to be undertaken by the EUSR and routinely report on these activities.
· To promote overall political co-ordination of EU activities in the field of Human rights/protection of rights of people belonging to minorities; to advise and support the EUSR’s efforts on the ground in helping to ensure that all EU instruments in the field are engaged coherently.

· Develop and maintain contacts with relevant international and local partners active in the field of human rights/protection of rights of people belonging to minorities, including central and local representatives of the Kosovo authorities, international liaison offices and organizations, NGOs, think tanks and civil society bodies as well as participate in the Human Rights International Contact Group meetings.
· To work with relevant actors of the Kosovo authorities to fulfil the recommendations of the international human rights monitoring reports.

· To liaise closely with responsible stakeholders of the Council Secretariat active in the field of Human rights/protection of rights of people belonging to minorities.

· Ensure mainstreaming of gender equality and protection of rights of people belonging to minorities in line with EU human rights policy and guidelines in the EUSR Support Team and its activities.

· To contribute to regular reporting on EUSR matters and other related duties as required.
Qualifications and Experience

· University degree in Political Sciences, International Relations, Diplomacy, Law, History, Social Sciences, Economics or other relevant subject.

· A minimum of 7 years of professional experience in an analytical and/or policy implementation position in a national or international context; direct experience in the field of human rights and protection of rights of people belonging to minorities in conflict areas would be a distinct advantage.

· Thorough understanding of the political situation in Kosovo, in particular as concerns human rights and protection of rights of people belonging to minorities, including the situation of women, children, the Roma, Ashkali and Egyptian communities and returnees.
· Good communication and public relations skills; analytical skills and initiative required.
· Experience of working in advisory/policy-making capacity and proven ability to produce imaginative and workable solutions to complex problems.
· Proven experience in management and project leadership/implementation.

· Field experience with multi-national and international organizations working in crisis areas and EU acceding countries (advantage)
